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ASU AFFIRMATIONS
As a student at ASU, you are joining a community of learners and scholars. These standards ensure that all
members of our community have an optimal environment in which to teach, to learn and to benefit from the ASU
experience. Incoming first year students will be asked to recite these affirmations during the annual convocation
events.

1 I'will practice academic integrity.

1 I'will relate to others with civility and respect.

T lwill learn from differences in people, ideas, and experiences and will value the contributions each member

adds to this community.
1 I'will uphold citizenship as a responsible member of the ASU community.
1 Inthe tradition of ASU, | will strive for excellence and encourage it in others.

DECLARATION OF TOLERANCE
Tolerance is a personal decision that comes from a belief that every person is unique. To help make the University
a better place for all, | pledge to have respect for people whose abilities, beliefs, culture, race, sexual identity or
other characteristics are different from my own. To fulfill this pledge, | will:

1 Examine my own biases and work to overcome them,

1 Set a positive example for my family and friends,

1 Work for tolerance in my own community, and

1 Speak out against hate and injustice.



CODE OF CONDUCT

STUDENT RIGHTS & RESPONSIBILITIES

GENERAL PHILOSOPHY






12. Abusive conduct directed toward individuals or groups, including physical abuse, verbal abuse, threats,
coercion, intimidation, bullying or cyber-



Complainants or witnesses or limitations related to access to specific facilities; harassment or intimidation
of any person involved in a conduct proceeding; failure to comply with disciplinary sanctions or
requirements.

25. Violation of federal, state, and municipal laws, or University policies on or off campus and any other
conduct not included above which adversely affects the function of the University and the pursuit of its
educational purposes and objectives.

OBLIGATIONS OF A STUDENT

The attendance of a student at the University is a voluntary entrance into the academic community. By such
entrance, the student voluntarily assumes obligations of performance and behavior reasonably imposed by the
institution of choice relevant to its lawful missions, processes, and functions. These obligations are generally much
higher than those imposed on all citizens by the civil and criminal law. So long as there is no invidious discrimination,
no deprivation of due process, no abridgment of a right protected in the circumstances, and no capricious, clearly
unreasonable or unlawful action employed, the institution may discipline students to secure compliance with these
higher obligations as a teaching method or may sever the student from the academic community.

The discipline of students in the educational community is, in all but the case of irrevocable expulsion for
misconduct, a part of the teaching process. In the case of irrevocable expulsion for misconduct, the process is not
punitive or deterrent in the criminal law sense, but the process is rather the determination that the student is
unqualified to continue as a member of the educational community. Even then, the disciplinary process is not
equivalent to the criminal law processes of federal and state criminal law.

DISCIPLINARY SANCTIONS

Disciplinary Sanctions and Temporary Suspension. The basic University sanctions for infractions of University
policies, once assessed, are made a part of a student’s education record. The sanctions are embodied in a system
of warning, probation (with or without conditions), restitution, disciplinary suspension, dismissal and expulsion that
need not be administered progressively but which should bear a reasonable relationship to the severity of the
misconduct. Temporary suspension may be imposed during the pendency of disciplinary or criminal actions, but it
is an administrative action intended to protect the campus community, not a disciplinary sanction.

Disciplinary Warning. Officials of the University responsible for discipline may give warnings for minor infractions in






individual or entity designated by the Vice President for Student Services, if such designation has been made. The
Code of Conduct sets forth general requirements for student conduct and includes the requirement that students
comply with all University policies and state, federal and local laws governing student conduct. Therefore, the Code
of Conduct incorporates all specific University policies and laws governing student conduct and any reference to
the “Code of Conduct” includes all such University policies and laws.

Instructors’ authority in the classroom. Instructors shall establish reasonable standards of conduct for each class.
The instructor has the authority to issue a disciplinary warning and/or require a student to leave the classroom for
the remainder of the period for failure to comply with such reasonable standards of conduct. Any student who
refuses to leave a classroom when instructed to do so by the instructor, or who persists in his/her failure to adhere
to the instructor’s reasonable standards of conduct may be subject to discipline for misconduct.

Other authority. Instructors and University officials have the authority to issue a disciplinary warning without a
hearing when they observe a violation of the Code of Conduct. The University Magistrate has the authority to
conduct misconduct hearings and issue appropriate sanctions. The Student Appeals Board has the authority to
hear appeals of suspensions and expulsions and any other matter referred to it by the President of the University
or the Vice President for Student Services.

NON STUDENT POLICY — PERSONA NON GRATA (PNG)

The Adams State University System may prohibit persons who have exhibited, or are exhibiting, behavior
considered detrimental to the University community from being present in any University locations and at any
University functions. Behavior may be deemed detrimental to the University community if it appears to those with
primary responsibility for issuing Persona Non Grata status to violate any University Policy, Federal Law, State
Law, County Code, or Municipal law by a preponderance of the evidence.

This policy is in addition to, and does not supersede, student conduct procedures or employee disciplinary
procedures properly enacted on campus regardless if those policies pre-date or post-date the enactment of this

policy.
PoLicy — PERSONA NON GRATA (PNG)

1. The Adams State University Board of Trustees delegated to the University President authority to adopt
policies and procedures as are reasonable and necessary for the proper conduct of the operations and
activities of the University. For the purpose of this Persona Non Grata (PNG) policy, the President
delegates responsibility for the issuing of a PNG to the Vice President for Student Services. The Campus
Health and Safety Committee , by appointment of the President, shall serve as the Office of Appeals

2. This policy applies to non-students and non-employees only.

3. Student disciplinary action will be handled through the procedures described in the Student Code of
Conduct outlined in the Student Handbook.

4. Employee disciplinary action will be handled through the procedures described in the Classified
Employee Handbook, Professional Personnel Handbook, or Faculty Handbook.

5. A person may be issued a PNG by the Office of the President or the Vice President of Student Services
that will be in effect for a period of time and University location(s) specified in the PNG Notification as a
consequence of the following behaviors:

Use of University facilities in a manner inconsistent with the University’s mission;

Disruption of University programs, services or activities;

Interference with the educational mission of the University;

Threats or other behaviors that pose a risk to the safety and security of the University community;

Engaging in illegal activities;

Violation of a specific University policy.

ogakrwnrE
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SEXUAL MISCONDUCT — POLICY, RESOURCES, PREVENTION, REPORTING, AND PROCESSES

ADAMS STATE UNIVERSITY’S SEXUAL MISCONDUCT POLICY FOR STUDENTS
ASU strives to create and maintain a safe environment in which all members of the University community are

treated equally, with dignity and respect.

Sex discrimination in any form, including sexual misconduct, is not tolerated at ASU. Sexual
misconduct is contrary to the values of the University community and is strictly prohibited. All

members of the University com

13



1) Quid Pro Quo (“This for That”). This type of sexual harassment occurs when the terms or conditions
of educational benefits, academic grades or opportunities, living environment or participation in a
University activity is conditioned upon, either explicitly or implicitly, submission to or rejection of
unwelcome sexual advances or requests for sexual favors, or such submission or rejection is a factor in
decisions affecting that individual's education, living environment or participation in a University program
or activity.

2) Hostile Environment. This type of sexual harassment occurs when there is unwelcome conduct that is
sufficiently severe, persistent or pervasive that it unreasonably interferes with, limits, or deprives an
individual from participating in or benefiting from the University’s education programs and/or activities.

ACTIVE CONSENT

Active consent means that each person involved in sexual contact not only expressively agrees to the sexual
activity, but also agrees to such activity freely, willingly, and knowingly. The burden is on the party initiating sexual
contact to seek and achieve consent for every step in the sexual encounter. Active consent must be
unambiguous. Consent is clear, knowing, and voluntary words or actions which create mutually understandable
permission regarding willingness to engage in, and the conditions of, sexual activity. Consent must be active;
silence by itself cannot be interpreted as consent. A person who has been threatened, intimidated, coerced, or
whose judgment is substantially impaired by drugs or alcohol or by other physical or mental impairment cannot by
definition, give consent to sexual contact.

1 A person who does not want to consent to sex is not required to resist.

! Consent to some forms of sexual activity does not automatically imply consent to other forms of
sexual activity.

1
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ASU Counseling Services (Confidential Counseling)
Richardson Hall, Room 220
Phone: 719-587-7746

Tu Casa Domestic Violence/Sexual Assault Advocacy Organization ---------------- 719-589-2465
Adams State University Police Department 719-587-7901
Alamosa Police Department 719-589-2548
Alamosa County Sheriff 719-589-6608
San Luis Valley Mental Health Center 719-589-3671
Colorado State Patrol Dispatch 719-589-5807
Campus MiNiStri@S---=-m-mm oo - 719
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Complainant is directed to have no contact with Respondent.

Step 2: Respondent is notified of the complaint and provided with a copy of Complainant’s written statement, if
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Step 8: Either party can request an appeal. Request for appeals are heard by the Vice President of Student
Services or his designee. A party may request an appeal by sending a letter to the Vice President of Student
Services within 10 business days following receipt of the letter with the outcome of the Title IX investigation. The
appeal letter should identify which of the four grounds for appeal listed below forms the basis of the appeal. When
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The Vice President for Student Services also may initiate such a meeting upon credible information that comes to
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MISCONDUCT HEARING

The Misconduct hearing shall provide the student with a fair opportunity to be heard. The nature of the hearing is
not a highly formal procedure and the rules of procedure and evidence applicable in civil and criminal proceedings
do not apply. The following are guidelines for the conduct of the Misconduct hearing.

The Vice President for Student Services, in consultation with the Magistrate, will provide the student with notice of
the time and place of the hearing. The hearing shall be scheduled within seven (7) school days after written notice
of the charges is mailed to the student at the student’s last known address or hand delivered. A copy of the notice
will be e-mailed to the student if an e-mail address is available.

The hearing will be closed to all except for the Vice President for Student Services, who may have an advisor, the
student, who may have an advisor, the Magistrate, who may have an advisor, and a clerk to operate the recording
equipment. Witnesses may not remain in the room, except that in cases involving allegations of sexual misconduct,
the alleged victim may have a non-withess support person present while the victim testifies.
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The decision of the Magistrate with respect to all sanctions except for suspension and expulsion is final.
Suspensions and expulsions may be appealed to the Student Appeals Board. A student appealing a disciplinary
suspension, dismissal or expulsion may remain in classes in which the student is already enrolled until any appeals
have been complete unless a temporary suspension has been imposed. Temporary suspension may be imposed
at any time during the process. After charges are filed, a student may not enroll in any further classes until the
disciplinary matter is concluded.

STUDENT APPEALS BOARD

Purpose. The purpose of this Board is to provide an appellate body to hear student appeals on suspension and/or
expulsion decisions made by the University Magistrate. In addition, the Board shall hear any case referred to it by
the Vice President for Student Services, or the President of the University.

Term of Membership. The Appeals Board will be comprised of:

1 The members of the judicial branch (Chief Justice and two (2) justices) of the AS&F who are present and
available on campus when a request for appeal is made.

1 One (1) non-voting faculty/administer

1 If there is an even number of members present and available, the President shall appoint an additional
member to serve for the appeal. Any vacancies in the Appeals Board may be filled by appointment of the
President of the University.

1 Appeals submitted during the summer months may have membership appointed by the Vice President for
Student Services as AS&F is not in session.

Removal or Disqualification. The President of the University may remove any member of the Appeals Board for just
cause or disqualify a member from a particular case on the basis of real or apparent bias or prejudice. Members
should disqualify themselves from cases where their relationship with any of the participants gives rise to an
appearance of bias or prejudice.

Appeal Request. An Appeal Request must be made in writing and filed with the Vice President for Student Services
within five (5) school days of the mailing or hand-delivery of the Magistrate’s decision. The Appeal Request shall
contain any objections to the factual findings of the Magistrate and the grounds for appeal.

Grounds for Appeal. An appeal may be based upon the following grounds:

1. A fair hearing has not been afforded the appellant. A fair hearing shall be determined to include notice of
the alleged misconduct prior to the time of the hearing before the Magistrate, notice of the sanction(s) that
may be imposed for the misconduct, the opportunity to have an advisor on the terms set forth in this policy,
the right to present available witnesses, the right to testify in his/her behalf, the right to cross examine
available witnesses, the right to present relevant evidence and to examine evidence presented, and the
right to remain silent.

2. The sanction or action is unduly severe.

3. A policy violation(s) is not supported by substantial evidence.
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Decisions. The Student Appeals Board will make its determination based on a simple majority vote, taken privately.
Individual voting positions will not be disclosed and no dissenting opinions will be written. The Appeals Board will
designate a member to prepare the written decision. The decision shall include the Board’s reasons for making its
determination. Notice of the date of the meeting will be provided to the parties. The Board will forward its written
decision to the Vice President for Student Services, who will provide a copy to the student and to the President.

REVIEW OF STUDENT APPEALS BOARD DECISION

The decision of the Student Appeals Board is subject to the approval of the President of the University or his
designee. If the President or his designee takes no action on his/her own initiative within five (5) school days after
submission of the Board’s decision, the decision of the Board shall be final, and appropriate action shall be taken
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ACADEMIC POLICIES
Faculty in the classroom and in conference should encourage relevant discussion, inquiry, and expression. Further,
faculty should share such information with the class as projected times for exams, nature of assignments, the basic
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ACADEMIC APPEALS PROCEDURE

If a student believes the final grade in the course does not fairly reflect his or her performance, the student must
follow the normal appeals process. Initially the student should meet with the instructor in an attempt to resolve the
concern. If this consultation does not resolve the issue, the student should request a meeting with the department
chair and the faculty member. In the event the instructor is the department chair the student should request a
meeting with the department chair and the Vice President for Academic Affairs (VPAA). The VPAA may request
appropriate written materials from the department chair and also request the student explain reasons for the
appeal in writing. The department chair/VPAA decision is the final and irrevocable step for an internal institutional
appeal. Only the relevant faculty member, department chair, or the VPAA in extraordinary circumstances (such as
the death/departure of the original faculty member/instructor/department chair) may alter the original grade
awarded. Appeals not in process prior to thirty (30) days after the end of the term shall have no standing and the
grade awarded shall remain in effect.

For off-campus students a written appeal may be used in place of meeting with faculty, department chair, and/or
VPAA.

RESPONSIBILITY

1 Itis the student’s responsibility to appeal the grade prior to 30 days after the end of the term and follow the
procedures outlined in the policy.

T Itis the responsibility of the instructor to initially try and resolve the grade appeal, and provide any relevant
information regarding the grade to the department chair and/or VPAA should the instructor be the department
chair.

T Itis the responsibility of the department chair, or VPAA in the event the department chair is the instructor, to
formally meet with the student and instructor, and try and resolve the grade appeal, should it reach that level.

1 Itis the department chairs, or VPAA in the event the department chair is the instructor, responsibility to act as
the final decision maker in the appeal process and base his/her decision on the materials provided by the
instructor and the student’s written explanation.

ATHLETIC SCHOLARSHIP APPEALS
Athlete appeals are reviewed through the Scholarship Coordinator in the Office of Financial Aid and are then
reviewed by the Athletic Scholarship Appeals Committee.

SATISFACTORY ACADEMIC STANDING - (SAP)

I. Poticy
Satisfactory Academic Progress (SAP) requires all officially admitted degree-seeking students, enrolled in
courses applicable to an eligible program of study at Adams State University, to maintain progress to degree
completion.

II. PURPOSE
The purpose of this policy is to ensure all degree-seeking students are making progress to complete an eligible
program of study through regular qualitative and quantitative monitoring of completion of degree requirements.

[Il. DEFINITION

A. Good Academic Standing: A student is in good academic standing if they are meeting the quantitative and
qualitative standards of the SAP policy.

B. Cumulative GPA: The grade point average of a student over the entire period of study at ASU. This is also
known as cumulative scholastic average.

C. Grade Point Average (GPA):
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IV. PROCEDURES

A. The Registrar’s Office will maintain and calculate the GPA for every enrolled student at the end of each fall,
spring and summer semester. The Registrar’'s Office is also responsible for transferring in credits only applicable
towards the students intended program of study and also transferring in the grades associated with those courses.
B. A review of each admitted, degree-seeking student’'s academic progress toward degree will be conducted
by the Financial Aid Office immediately after final grades are posted for each semester. In the SAP review process,
a SAP status will be determined and (see following descriptions) will be posted to each student’s financial aid record,
even if the student has not applied for financial aid. Except for some private scholarships, all forms of financial aid
are affected by the student’'s SAP standing. All official correspondence regarding a student’s SAP status will be
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by the Office of Student Financial Aid. Only one probationary period is allowed. Probation
does not apply if students are not meeting the maximum credit standard (see following
Ineligible for Title IV section). A student with a cumulative GPA of 0.0 after completion of 2
consecutive semesters, regardless of enrollment type (full time, half time, etc.) will
automatically move to an Ineligible status.

Ineligible with Chance to Appeal with an Approved Academic Plan (AP) (Third
Semester Not Meeting Standards): Students may appeal their financial aid ineligibility by
submitting an academic plan with their SAP appeal form. If more than 150% of degree
requirements have been attempted, students may be required to meet Minimum GPA and
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V. RESPONSIBILITY:

A. The student is responsible for maintaining good academic standing, verifying their standing in their ASU
student account, and checking their Adams State University e-mail account regularly for notices about academic
standing.

B. The Registrar’s Office is responsible for calculating GPA at the end of every semester and processing GPA
updates throughout the semester. The Registrar’s Office is also responsible for transferring in credits only applicable
towards the students intended program of study and also transferring in the grades associated with those courses.
C. The Financial Aid Office is responsible for running SAP procedures at the end of every semester after
grades post, notifying students if they are not meeting SAP standards, reviewing appeals and determining eligibility
of academic progress.

D. The Athletic Department is responsible for monitoring additional academic and athletic eligibility factors as
required by NCAA and is responsible for notifying students of their eligibility status for athletic competition.

POSTER POLICY:

KIOsKS, BULLETIN BOARDS AND RESIDENCE HALLS

The Kiosks, Bulletin Boards and Residence Halls on campus shall be used for the purposes of general posting by
the general public and campus community. To prevent damage only masking tape, tacks and staples shall be
used to affix an item for posting. An item posted cannot be duplicated on the space in which posted. To make
sure room is available on the Kiosks, Bulletin Boards and in the Residence Halls all postings may be removed at
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OTHER

There shall be no posting, painting, use of banners or chalking at Adams State University except as provided
above. The office of Student Services, Student Union Building Staff, Custodians and Residence Life Staff shall
enforce this poster policy.

TERMS OF ENROLLMENT OR WITHDRAWAL
Enrollment in the University or in any University program, organization, or activity is deemed to be the choice of any
qualified student who assumes the responsibility for meeting the requirements involved for continued participation.

Termination or suspension of continued enrollment may take the following forms:

1. Academic suspension or dismissal for failure to maintain minimum academic standards (initiated by the
appropriate University Officials).

2. Disciplinary suspension, dismissal or expulsion for violation of University policies (initiated by the Vice
President for Student Services or designee).

3. Temporary suspension during the pendency of disciplinary or criminal actions (initiated by the Vice
President for Student Services or designee).

4. Cancellation of registration when admission is found to have been based upon incomplete or false
information provided by a student (initiated by the Office of the Vice President for Student Services in
conjunction with the Admissions Office and the Records Office).

5. Cancellation of registration or denial of registration when a student fails to meet financial obligations to the
University (initiated by the Office of Business Services in conjunction with the Records Office).

6. Denial of re-enrollment, diplomas, and transcripts to a student for failure to fulfill all University obligations
(initiated by appropriate University official(s))

7. Suspension for being in such condition of physical or mental illness that, even with reasonable
accommodation, the student cannot safely satisfy University programmatic requirements. (initiated by the
Vice President for Student Services or designee).

8. Voluntary withdrawal or leave of absence (initiated by the student and approved by the Vice President for
Students).

Continued enrollment may be subject to imposition of sanctions of lesser severity and/or satisfaction of specified
requirements when determined to be appropriate and considered to be effective in implementing the goals and
functions of the University (initiated by the University official(s) responsible for discipline). Required withdrawal or
denial of registration may be imposed at any time during a semester or prior to registration for any semester. Denial
of reinstatement following suspension, required withdrawal, or denial of registration may be enforced permanently
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INTERNATIONAL STUDENT SERVICES

www.adams.edu/international/

An international student advisor is available in the Admissions Office to help international students with financial,
personal, or immigration issues. All international students are required to report to the Office of Admission upon
arrival on campus and to maintain contact with the International Student Advisor during their stay at the University.
Academic advising is done by an academic advisor in the school in which the student majors.

COMPLETE WITHDRAWAL FROM UNIVERSITY

If an undergraduate student plans to withdraw from enroliment at Adams State, the student must initiate the
complete withdrawal through the Adams State University website. The student must sign into their student
account with their ASU login information, proceed to the Registration site and click on the Complete Withdrawal
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D 1.00
Failure

F (100- to 599-level courses)

IF Incomplete to F after one year

IU Incomplete to Unsatisfactory after one year

TF Technical Failure (no show)

TU Technical Failure, NO SHOW for basic skills courses ~ 0***

U Unsatisfactory (090- to 099-level basic skills courses) O***
Other grades (no quality points)

[oNeoNoNe)

IN Incomplete IN *

NC Audit NC*

P Pass, equivalent to grade of C or better *x

(100- to 599-level courses)

S Satisfactory, equivalent to grade of C or better *kk

(090- to 099-level basic skills courses)

T Transfer credit accepted by ASU

TS Transfer credit for a remedial course *kk
W Withdrawal without penalty *
NR Grade not recorded by professor

*Credits not used to compute GPA and not counted toward graduation.
**Credits not used to compute GPA but counted toward graduation.
***Basic skills courses do not count toward graduation.

Note: Credits for courses graded F are used to compute GPA but do not count toward graduation. P credits may or
may not transfer to other colleges and universities.

INCOMPLETE GRADES

The grade of incomplete (IN) is a temporary mark assigned for course work of acceptable quality that students,
through no fault of their own, are unable to complete. It is not given for neglected or unsatisfactory work. The
student must complete all remaining course requirements, as specified by the instructor, no later than one year
following the end of the term in which the class was attempted. If the grade has not been assigned after the
deadline, the IN will be changed to an IF.

PROCEDURES:

1. The student will begin the process by requesting an incomplete grade from the instructor of the course
and will provide any requested documentation demonstrating the reasons they are unable to complete the course
requirements by the end of the semester. Ty
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OTHER UNIVERSITY POLICIES

APPLICANT CRIMINAL HISTORY AND PRE-ADMISSION CRIMES
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known to the University about the matter, and that the student is temporarily suspended effective
immediately. When applicable, the Vice President for Student Services' notice may also include a
Prohibition Order. If such an order is included, it is the responsibility of the student not to have any
contact with the individual(s) named, directly, or through third parties, as specified in the notice.
Failure to comply with the order may result in additional disciplinary action through the Student Code
of Conduct procedures.

2. A conference between the student and the Vice President for Student Services, or his or
her designee, shall be scheduled as soon as possible (usually within 10 calendar days of the notice)
for the limited purposes of the student and the Vice President for Student Services exchanging
information regarding the charge and to allow the student to present any mitigating information
regarding whether the temporary suspension should continue. This conference is not for the purposes
of investigating the charge.

3. The Vice President for Student Services, or designee, shall refer the matter to the CHS
Committee for evaluation. The CHS Committee shall be authorized to review and make a decision
regarding the charges, including, but not limited to whether the student is eligible to continue to enroll,
whether the student's prior admission shall be revoked, or whether the student will be suspended in
abeyance. The temporary suspension may continue to be in effect until the committee has made such
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SEXUAL HARASSMENT POLICY

Adams State University’s our primary concern is student safety. Sexual Violence creates an atmosphere that
prevents the victim from accessing the benefits of higher education. Because sexual violence creates a potential
civil rights violation, allegations of sexual violence is handled differently than other allegations of ASU Student
Conduct violations. Adams State University does not consider the use of alcohol or drugs by a victim as a relevant
fact in determining responsibility for sexual violence.

“Yes Means Yes” Adams State University Sexual Harassment Policy for Students

I. THE LAw
Sexual harassment is against the law. Sexual harassment/ sexual violence of students is a violation of Title IX of
the 1972 Education Amendments in that it constitutes discrimination based on gender.

[I. COMMITMENT

Adams State University prohibits, and will not tolerate, discrimination that violates federal or state law.
Additionally, The University has its own anti-discrimination policy and this policy and its grievance procedure, will
be strictly adhered to by the University. The University will not tolerate sexual harassment or any form of sex
based discrimination. Sex based discrimination includes discrimination based upon sexual orientation and gender
identity. Likewise, the University will not tolerate any form of retaliation against any student or employee for
reporting discrimination or assisting in the investigation of a complaint.

[Il. DEFINITION AND EXAMPLES OF SEXUAL HARASSMENT

Sexual harassment is unwelcome conduct of a sexual nature. Sexual harassment can include unwelcome sexual
advances, requests for sexual favors both verbal and nonverbal, or physical conduct of a sexual nature. The
harasser could be a member of the faculty, staff, someone outside the campus community or a fellow student.
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Adams State University has a Director of Title IX who is responsible for monitoring the overall implementation of
Title IX for the University. Also, the Director of Title IX provides counseling, mediation as well as prompt and
effective investigation and resolution of complaints.

Ana Guevara, Director of Title IX and Office of Equal Opportunity
Student Union Building Room — 327

Alamosa, CO 81102

Office number: 719-587-8213

Email: anaguevara@adams.edu

V. REPORTING SEXUAL HARASSMENT, MAKING A COMPLAINT

Any student who believes he/she has been sexually harassed or retaliated against is encouraged to report the
alleged discrimination to the Director of Title IX and OEO or the Vice President for Student Services, Ken
Marquez: 719-587-7221 ,klmarqgue @adams.edu.

Contact with these offices may be made in person, writing, via telephone, or by email.

A student who is not certain about filing a complaint but is seeking information or guidance may also contact the
Director of Title IX for a confidential conversation. Any student with questions or concerns may contact the
Director of Title IX.

Students with allegations or issues involving sexual violence are encouraged to provide information to the Adams
State University Police or local law enforcement.

Students are advised that they have the option to seek redress of their complaint from the appropriate external

state or federal enforcement agency, (Department of Education - Office of Civil Rights (OCR), Denver office, 303-
844-5695), or with an attorney.

VI. INVESTIGATIONS

If after discussion with the Director of Title IX it will be determined that there is sufficient evidence presented to
proceed with an investigation, two options will be discussed with the student:

1. Informal resolution of the complaint

2. Initiate an investigation conducted by the Director of Title IX or designee of the office.
The Director of Title IX will be responsible to see that a prompt and effective investigation is conducted. This
investigation will normally take sixty (60) days or less. Evidence will be gathered including witness
statements. The student, or charging party, will be kept informed of the investigation process and the findings

during the investigation. Efforts will be made to shield the charging party from retaliation. Confidentiality will be
observed to the extent allowed within the law.

VII. DISCIPLINE
If based on the preponderance of evidence it is determined that there were violations of the law or university
policies, discipline for misconduct will be imposed. Penalties for student misconduct include a range of sanctions

up to and including expulsion. The disciplinary process is set forth in the Adams State University Student
Handbook.

There is an appeals process for students accused of misconduct. (ASU Student Handbook)
For university employees, including Faculty, discipline could include dismissal.
VIIl. ADDITIONAL AREAS OF SEX DISCRIMINATION MONITORED BY THE DIRECTOR OF TITLE IX

Students may not be discriminated against on the basis of sex in:
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discrimination/retalia
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1.

To provide a mechanism for prompt and fair internal resolution of allegations of
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Participants in Discrimination Grievance Procedures should not be promised confidentiality
beyond that stated herein.

Except for the failure of a Grievant to attend an interview or discussion conducted pursuant

to this policy, failure of any member of the Campus Community to cooperate with University
officials in pursuing allegations of discrimination/retaliation may be cause for discipline. mination/retali
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refer a matter to mediation for informal resolution. Informal resolution may be by-passed
or terminated if the person who perceives he or she has suffered discrimination/retaliation
feels it is necessary to do so.

The Complainant, appropriate supervisory personnel or the Vice President for Student
Affairs, the Affirmative Action Officer and if appropriate, other individuals who may facilitate
communications will discuss informal resolution. The person(s) alleged to have engaged
in discrimination/retaliation may be asked to join the discussion if the Affirmative Action
Officer determines that it would be worthwhile and the Complainant consents.

Any remedy arising from informal resolution efforts will be reduced to writing within seven
(7) calendar days after the conclusion of informal resolution efforts. A remedy arising from
informal resolution may consist of 1) an informal remedy determination issued by the
appropriate supervisory level-employee or the Vice President for Student Affairs after
discussions with the Complainant and others; or 2) a written agreement between the
Parties.

If a Complainant is dissatisfied by an informal remedy determination issued by the
appropriate supervisory personnel or the Vice President for
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If the person reporting discrimination/retaliation is someone other than the
alleged victim, the Affirmative Action Officer, the Vice President for Student
Affairs or his/her designee will ask the alleged victim(s) to confirm whether the
reported conduct occurred. If the alleged victim does not confirm that the
reported conduct occurred, the matter will not be pursued. If the alleged victim
confirms that the conduct occurred, the alleged victim will be offered the
opportunity to pursue resolution of the matter under this Procedure. If the
alleged victim declines to pursue resolution of the matter through this Procedure
the matter shall be reported to the President who may require an investigation
and take such precautionary/disciplinary actions as he/she deems appropriate
under the circumstances.

Even if a person reporting or acknowledging the occurrence of perceived

discrimination or retaliation requests that no action be taken, the supervisory-level
employee, Faculty m20(pl)7
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4,

Step 3

The Affirmative Action Officer will conduct an investigation to determine the facts.
The Affirmative Action Officer, will interview the Grievant, Respondent and anyone
that the Affirmative Action Officer determines is likely to have substantial, relevant
information, and gather any other evidence that he/she deems necessary.

The interview provides the Respondent with an opportunity to be heard by a fair
and impartial fact-finder and to explain, deny, or offer mitigating reasons. If the
Respondent fails to attend an interview for reasons other than an unforeseeable
emergency, documented to the satisfaction of the Affirmative Action Officer, such
failure constitutes a knowing and voluntary waiver of this opportunity and the report
may be rendered without Respondent’s input.

If the Grievant fails to attend an interview for reasons other than an unforeseeable
emergency documented to the satisfaction of the Affirmative Action Officer, the
Affirmative Action Officer, in consultation with the President, may deem the
Grievance withdrawn and discontinue the process. Even if the Grievance is
deemed withdrawn, the President may require further investigation and take
appropriate disciplinary/precautionary action if appropriate.

The Affirmative Action Officer will promptly prepare and deliver to the President a
written report summarizing the investigation that includes observations as to
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For Classified Staff, the appropriate disciplinary procedure is found in
Sections 6-8B through 6-15B and Chapter 8 of the Personnel Board Rules
and Personnel Director's Administrative Procedures. This Discrimination

Grievance
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1 To be informed of the outcome of any disciplinary proceeding (such disclosure is unconditional meaning
the victim is free to share the outcome with anyone they wish).

Institutions must offer, and disclose a summary of, education programs to promote the awareness of "rape,
acquaintance rape, or other sex offenses, forcible or nonforcible."

EMOTIONAL SUPPORT/COMFORT ANIMAL POLICY

DEFINITIONS OF TERMS

DISABILITY:

“Disability” is defined as a physical or mental condition or impairment that is medically cognizable, diagnosable,
and substantially limits one or more of a person’s major life activities. These limitations may include, but are not
limited to: caring for oneself, performing manual tasks, walking, seeing, hearing, speaking, breathing, working,
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CARE AND SUPERVISION
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behavior persists, the owner may be prohibited from bringing the animal on campus until the owner takes
significant and effective remedial steps to correct the animal’'s behavioral problems.

PoOOR HEALTH: Animals that are ill or in poor health must not be taken into public areas. An owner with anill
animal may be required to remove the animal from ASU property.

UNCLEANLINESS: Owners who fail to properly clean up and dispose of the animal’'s waste may be required to
remove the animal from ASU property. Owners of animals that are otherwise unclean or unkempt may be
required to remove the animal from ASU property. An animal that becomes wet from walking in the rain or mud,
but is otherwise clean, is considered a clean animal.

DAMAGE: Owners of service or therapy/emotional support animals are solely responsible, legally and financially,
for any damage to persons or property caused by their animals.

SERVICE ANIMAL POLICY

DEFINITIONS

HANDLER:

A “handler” is person with a disability that a service animal assists, or a personal care attendant who handles the
animal for a person with a disability.

DISABILITY:

“Disability” is defined as a physical or mental condition or impairment that is medically cognizable, diagnosable,
and substantially limits one or more of a person’s major life activities. These limitations may include, but are not
limited to: caring for oneself, performing manual tasks, walking, seeing, hearing, speaking, breathing, working,
and learning. A person is substantially limited in major life activities if the individual is unable to perform the
activity, or is significantly restricted as to the manner in which he or she can perform that activity when compared
to the average person.

SERVICE ANIMAL:

A “service animal” is a dog or miniature horse used as an accommodation, and is individually trained to do work
or perform tasks for the benefit of an individual with a qualifying disability, and the animal’s skills must be directly
related to the individual’s disability.

Examples include, but are not limited to: assisting individuals who are blind or have low vision with navigation and
other tasks, alerting individuals who are deaf or hard of hearing to the presence of people or sounds, pulling a
wheelchair, assisting an individual during a seizure, alerting individuals to the presence of allergens, retrieving
items such as medicine or the telephone, providing physical support and assistance with balance and stability to
individuals w
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3. Do not deliberately startle a service animal.

4. Do not separate or attempt to separate an owner from his or her service animal.

5. Do not inquire for details about a person’s disabilities or ask a person with a qualifying disability to demonstrate
the work or task performed by their service animal. The nature of a person’s disability is a private matter.

In general, ASU will not ask about the nature or extent of a person’s disability, but may make two inquiries to
determine whether an animal qualifies as a service animal. ASU staff may only ask:

1. If the animal is required because of a disability and,;

2. What work or task the animal has been trained to perform.

ASU cannot require documentation, such as proof that the animal has been certified, trained, or licensed as a
service animal. Generally, ASU may not make any inquiries about a service animal when it is readily apparent
that an animal is trained to do work or perform tasks for an individual with a disability (e.g., the dog is observed
guiding an individual who is blind).

B. Responsibilities of Handlers
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lack of cleanliness of the animal, or the presence of an animal in a sensitive area like a medical facility, certain
laboratories or mechanical or industrial areas.

Where a service animal is properly removed pursuant to this policy, ASU will work with the handler to determine
reasonable alternative opportunities to participate in the service, program, or activity without having the service
animal on the premises.

D. Conflicting Disabilities
Some people may have allergic reactions to animals that are substantial enough to qualify as disabilities. ASU will
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3. Child or adult who is developmentally disabled or emotionally disturbed, or has difficulty communicating needs,
identity or address to others.

4. Child or adult who is drug dependent. Drug dependence may include legally prescribed medicines necessary
for physical or mental well-being, or illicit drugs.
5. Child or adult who is potential victim of foul play.
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G. All notifications will be documented to include time of contact, person informed and nature of information
passed on.

H. Jurisdictional conflicts are to be avoided when a child or other person is reported missing. If a missing child or
other person either resides on, or was last seen on campus, the ASU PD will immediately initiate the required
reporting process. If a child or other person resides on campus and was last seen in another jurisdiction, but the
law enforcement agency covering that jurisdiction chooses not to take a missing child or missing person report,
the ASU PD will assume reporting and investigative responsibility.

I. Questions concerning parental custody occasionally arise in relation to missing child reports. It shall be the
policy of this agency to accept the report of a missing child even if custody has not been formally established.
Reporting parties shall be encouraged to obtain legal custody as soon as possible; however, since the safety of
the missing child or children is paramount, members of this agency will open a case when it can be shown that
the child is missing, without explanation, from his or her usual place of residence.

Amber Alert Program

A. Once the ASU PD verifies that a child abduction has occurred, staff may notify the Colorado Bureau of
Investigation and provide the CBI with the pertinent information regarding the child abduction. Upon receipt of the
notice of a child abduction, the CBI shall confirm the accuracy of the information and then issue an alert via the
state emergency alert system.

B. The ASU PD will update the CBI of any new information relevant to the alert.

C. If the ASU PD locates the child who is the subject of an Amber Alert (whether or not it was initially reported by
ASU PD), staff shall notify the CBI as soon as possible advising the child has been located.

Missing Senior Citizen and Persons with Developmental Disabilities Alert Program

A. When the ASU PD receives notice that a senior citizen is missing and has a verified impaired mental condition,
or a person with developmental disabilities is missing, the responding officer shall require the family, legal
guardian or service provider of the missing person to
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DISABILITY SERVICES POLICY

Adams State University is committed to providing equal educational opportunity for persons with disabilities in accordance
with the Affirmative Action and Anti-Discrimination Policies of the University and in compliance with Section 504 of the
Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1990, as amended. In support of its commitment to
provide equal educational opportunity, the University has adopted a series of procedures for providing disability
accommodations. Such procedures can be reviewed at the Accessibility Services website at: http://www.adams.edu/ada/

Through the Office of Counseling and Accessibility Services, the University provides a variety of inclusive services and
accommodations to students with disabilities. Students, faculty, and staff have a shared responsibility in advocating for
inclusive practices, and in ensuring that the University meets its legal requirement to provide an equal educational
opportunity to its students. Faculty and staff should keep students with disabilities in mind when making arrangements for
employment, courses, programs, services, and activities. Accessibility Services staff coordinates services, provides
reasonable accommodations, and serves as an advocacy resource for students, faculty, and staff.

If you have questions or concerns regarding disability support services, we encourage you to contact the Counseling
Center and Office of Accessibility Services at 719-587-7746, Richardson Hall Suite 3-100. Any student who believes that
he or she has been discriminated against based on a qualifying disability may pursue the matter through the University’s
Anti-Discrimination Policy and Grievance Procedure.

ASU MENTAL HEALTH AND SUICIDE PREVENTION POLICY
Adams State University is committed to the success of all students, including those with depression and/or other
mental health conditions. As part of this policy, Adams State University will:

1
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1. Protect the Privacy of Others.
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a. Annually in October, an email to all employees will be sent that contains the policy and
information about the required training. The training system will also email all employees with the
instructions to log into the training and get started.

b. Annually in January, a reminder email will be sent via the ABM system and the training system.
c. Annually in April, a second reminder will be sent through the training system ONLY to
employees who have not completed the training. A follow-up ABM will be sent if a high
percentage of employees have not yet completed the training.

d. Annually in early May, a final reminder will be sent through the training system ONLY to
employees who have not yet completed the training.

e. Annually in May, and after grades have been turned in, Computing Services will start the
process of locking accounts for employees who have not completed the training, and helping
them to get through the training and their accounts reactivated.

INFORMATION TECHNOLOGY ACCEPTABLE USE POLICY

Poticy
This administrative policy sets forth the University’s policy with regard to the use of information technology
resources.

PURPOSE

Information technology resources are central to the educational mission of Adams State University (ASU). All
ASU students, faculty and staff are encouraged to use these resources, provided that they respect the rights of
others, abide by all university policies and applicable state and federal laws, and assume shared responsibility for
safeguarding the university's information technology environment.

This policy is intended to be an overview of the university’s Information Technology policies, which individually
define the responsibilities of each user of ASU computing and electronic communication resources. Although this
policy attempts to address the most common situations that may arise, it is impossible to foresee every situation.
Each user is trusted to use the network responsibly, whether or not there is a guideline addressing each possible
situation. As a representative of ASU you are expected to respect the university's good nhame in your electronic
dealings with those both within and outside of the university. Freedom of expression and the existence of an open
environment conducive to inquiry and learning will be respected by the university with regard to the use of
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4. Academic Integrity- Users who enroll in courses at Adams State University shall abide by all academic
policies as they relate to their enrollment including but not limited to the Academic Integrity Policy. All academic
policies can be found here.

B. Privacy Considerations

1. Adams State University supports the protection of individual privacy, but users are advised that they
should not expect privacy when using ASU’s information systems. The systems should in no way be regarded as
a secure medium for the communication of sensitive or confidential information. Due to the nature of electronic
information systems, the University can assure neither the privacy of an individual user's use of the university’s
electronic resources nor the confidentiality of data that may be created, transmitted, received, or stored thereby.
We encourage our users to consider the possibility that data that they create, transmit, receive or store may
become available to others and to act accordingly to protect their own privacy.

2. Requests for disclosure of sensitive or confidential information will be governed by the provisions of
state and federal laws, including Family Educational Rights and Privacy Act of 1974 (FERPA), the Freedom of
Information Act (FOIA), and by the Colorado Open Records Law. All such requests will be honored only when
approved by university officials who are the legal custodians of the information requested, or when required by
state or federal law, or by court order. The university reserves the right to access and disclose the contents of
faculty, staff, student, and other user data without the prior knowledge or consent of the user to maintain the
integrity and effective operation of the university’s information systems and whenever such access is required or
authorized by law, but only after explicit authorization is obtained from the appropriate university authority
(President or Vice-President).

3. ASU does not monitor electronic communications as a routine matter but it may do so to the extent
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Residence Halls:
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1) The existence of such a relationship shall be determined based on the reporting party’s statement and with
consideration of the length of the relationship, type of relationship and the frequency of interaction between the
persons involved in the relationship.

2) For the purpose of this definition, dating violence includes, but is not limited to, sexual or physical abuse or the
threat of such abuse and does not include acts covered under the definition of domestic violence.

Domestic Violence: A felony or misdemeanor crime of violence committed

a) By a current or former spouse or intimate partner of the victim

b) By a person with whom the victim shares a child in common

c) By a person who is cohabitating with or has cohabitated with the victim as a spouse or intimate partner

d) By a person similarly situated to a spouse of the victim under the domestic or family violence laws of the
jurisdiction in which the crime of violence occurred

e) By any other person against an adult or youth victim who is protected from that person’s acts under the
domestic or family violence laws of the jurisdiction in which the crime of violence occurred.

Stalking: Engaging in a course of conduct directed at a specific person that would cause a reasonable person to:
a) fear
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TIMELY WARNING AT ADAMS STATE UNIVERSITY
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The peaceful assembly and expressive activity policy applies only to students. Non-students or outside groups
should consult with the Vice President of Student Services regarding obtaining permission for any assembly or
expressive activity.

POLITICAL CAMPAIGN POLICY
The university is subject to restrictions concerning activities of a political nature. In particular, the Internal Revenue
Code imposes on tax exempt organizations limitations relating to attempts to influence legislation and participation
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In order to receive a 100% refund or remove 100% of charges, a student must withdraw from all courses before
the first day of classes. Beginning the first day of classes, refunds are pro-rated based on the percentage of the
enrollment period the student completes. This percentage is a daily calculation based on the student’s date of
withdrawal. The number of calendar days completed by the student is divided by the total calendar days in the
enrollment period (excluding breaks of five days or more) to arrive at the percentage of completion. This
percentage is applied to institutional costs (tuition, fees, room, and board) to determine prorated costs due Adams
State. The difference between the original tuition, fees, room and board and the prorated tuition, fees, room and
board is adjusted off the student’s account.

Adjustments of institutional charges are computed through 60% of the enroliment period. There are no

71



financial aid (grants, scholarships or loans) credited to a student's account, overpayment of charges, or
adjustments for tuition, fees, or housing.

FINANCIAL AID DISBURSEMENT
Financial aid funds disbursed to a student's account are first credited to the student's educational expenses. Once
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“Student Events” - are events planned by Student Services affiliated departments, the Associated Staff &
Faculty (AS&F), or a student organization recognized by AS&F. The events are primarily for - members of the
University community. Examples of such events are student organizational and informational meetings,
competitions, shows, concerts, and all non-athletic sponsored events and other social activities.

Scheduling: These events may be scheduled one semester in advance and are held during academic semesters
until the weekend prior to final exam week.

Rental Fees: There are no facility rental fees charged for these events, only direct costs for services such as
technician/staffing fees, repairs or replacement charges, rental equipment, catering, and extraordinary facilities
services.

Contracts: Contracts are required for external performers, speakers, or vendors. AS&F sponsored events are
covered under the Universities insurance policy.

“Athletic Events” - are RMAC/NCAA Intercollegiate Athletics Department activities such as practices, games,
and intramurals that are planned primarily for members of the University community.

Scheduling: These events may be scheduled one year in advance (or more depending on collegiate rules), and
may be held during academic semesters and winter break.

Rental Fees: There are no facility rental fees charged for these events, only direct costs for services such as
technician/staffing fees, repairs or replacement charges, rental equipment, catering, and extraordinary facilities
services.
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Facility rental fees will be charged for events held in the Sports Complex or Performing Arts Center, as well as
service fees. A Contract, Revocable Permit, and Certificate of Liability Insurance are required.

Employee Discount of 50% will be offered to all full time ASU employees for space and/or equipment rental only
for a personal event not affiliated with the University.

PROCEDURES

Internal Groups (ASU Affiliated)

A. Access the Adams State University Events Management website located at
http://adams.edu/calendar/events/index.php

B. Fill-out the request form found on the Adams State University Events Management website.
C. It is mandatory to submit a budget code once the venue or event has been approved.

D. Contact the Events Manager at 719-587-7232

External Groups (Community)

A. Access the Adams State University Events Management website located at
http://adams.edu/calendar/events/index.php

B. Fill-out the request form found on the Adams State University Events Management website

C. Once the venue/venues have been approved a contract will be generated, for the requestor to sign and
date. Depending on the nature of the event, a certificate of Insurance may be required

D. Contact the Events Manager at 719-587-7232 or via email bmhostetter@adams.edu

SALES AND SOLICITATIONS
Policies concerning solicitation on the University campus are as follows:

1. All sales, solicitations, or canvassing within the campus must be approved in advance by the Office of
Student Services (except the Student Union Building and Housing, which approve their own). This written
permission must be carried at all times by salesperson while on campus.

2. Solicitors, salespersons, peddlers, and canvassers are not permitted to operate on a door-to-door basis
within the housing units. Visitations to the apartments or rooms of students must be by specific invitation of
the student. NOTE: Food may be delivered to a student in 